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Hello, Person(s) Setting Up for Vespers! 

Thank you for your help today. 

 

×Chair Setup: 

 -Start with 40 chairs in the summer (50 in the fall/winter) 

-Chair rows curve slightly in a parallel to the “front” (south end) 

of the room. 

-The first row lines up with the north frame of the west door (in 

the chair alcove). 

-Chairs go in three sections, 4 across, then 3 across, then 4 

across.  

-Set them up 3 rows back. Leave plenty of space for leg 

room, and 3-6 inches b/w chairs to the sides. 

-Directly behind each section, place a metal card table. Put a 

chair behind and one on either side of these. 
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×Nursery Setup: 

-Move round table to the SE corner. Put chairs around table & 

along wall. This opens up the space. 

 -Bring in the buckets of toys & baby stuff.  

-Put one of the square bar stools just around the corner from 

the door. Place the small amp on this. 

 -Bring in the white tower fan. 
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×Instrument Setup: 

-Roll out the 3 bamboo mats (see diagram). They should be 

approx. 18” in front of wood frames. 

-Cords will go in this 18” space, behind the musicians. 

-The band should be set up in a slight arc so the musicians can 

see each other. 

-Disregard labels on mics. Any mic will work for the various 

vocals/guitar amps. What matters is the labels on the Cable 

Snake. 

  

×Drums: 

-Set congas on the center mat, close to the edge. (They 

must be on the mat or they’ll slide.) 

-The large conga goes to the East side, with the mic clips 

toward the audience. 

-Blue bongos go directly behind the congas, closer to the 

audience. 

 -The large crash cymbal stands just East of the congas. 

-The tophat stands just West of the congas, with the small 

cymbal just West of it, in an arch. 

-Set up the drum stool. The mic stand goes just West of 

this, about 1 foot away. 
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×Keyboard: 

-Set on keyboard stand on front edge of West-most mat. 

 -Set up piano bench. 

-Large amp (Peavey KB/A100) goes just behind this mat. 

-Place music stand centered just in front of piano 

(audience side). 

 -Mic stand goes just to the West of music stand. 

 -Keyboard pedal plugs into footswitch jack. 
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×Bass: 

 -Put folding chair on East-most mat. 

-Put guitar stand to the right-hand side of where the bass-

player would be sitting. 

 -Music stand. 

-Set round barstool behind the chair and slightly to the 

West.  

 -Put the Peavey Rage 158 on top of the barstool. 

-Set the gooseneck mic stand next to this, bent over so 

the mic is perpendicular to the front of the amp. 

     

 

×The monitor (Kustom) sits on the floor in front of the middle 

mat, facing Russ. 
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×Audio Setup: 

1. Roll the computer table out. It goes in front of the 1

st

 pillar, 

facing the East wall. Lock the wheels!  

2. Plug the green extension chord in behind the screen (SE 

corner). Bring it behind the frames to the computer table. 

3. Speaker stands go just South of the 1

st

 arch on either side of 

the room. They are parallel to each other. 

4. Set speakers on top of the stands at about a 30 ° angle to 

the audience. 

    

*If you get feedback during the service, straighten the amps 

closer to a 0° angle.* 

5. Pull the top cords out of the bin that’s on the shelf under the 

computer table. Untangle. 

6. Leave the white power strip in the bin. Plug it into a grey 

power strip. 
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7. Plug both grey power strips into the green extension cord. 

Put one next to the computer desk. Put the other one behind 

the bass player. Plug the bass amp into this one. 

8. Plug the white extension cord with the 3 outlets into the 

green extension cord. 

9. Plug the light tree, the keyboard, and the keyboard amp into 

the 3 outlets on the white strip. 

10. Set the Horizon Stage Series Box on the floor behind the 

computer table. This is The Cable Snake. 

11. The 2 devices on the bottom shelf of the computer table 

are amps. Looking at them from the back, the one on the left 

(PV4C) controls the sound monitor & the amp in the nursery. 

Run the left cord to the nursery and plug it into the little amp 

(Input jack). Run the right cord to the monitor. Plug into the IN 

jack. 

      

12. The one on the right (QSC) controls the big speakers. Run 

the left cord to the speaker on the West side of the room. Run 

the right cord, (which is the longer one), to the speaker on the 

East side of the room. These plug into the backs of the 

speakers. 

13. Plug the black power cord from the QSC amp into the 

grey strip. 

14. Plug roving mic boxes into grey strip. Pull antenna up. 
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 15. Pull the clear bin of chords out of the storage room. 

16. Set one of the silver boxes, labeled Ultra-Di (disregard 

labels) by the keyboard. 

17. Plug a mic cord (without mic attached) into the output jack 

on this box. Run other end to cable snake. 

18. Use the gold-tipped cable with the red/purple tabbed ends 

to plug the keyboard (Right/Mono Auto Out) into the box 

(Input).  

19. Use any normal cable to plug the keyboard (left/Mono) 

into the piano amp (Input: 2

nd

 jack from the left). 

       

 

 


